IN HOUSE 
REQUEST FOR USE OF SCHOOL FACILITIES

In order to provide time for processing, all requests for use of school district facilities and/ or equipment must be delivered to the M.O.T. Department for scheduling not less than seven (7) days prior to the date of use requested.
	School facility requested Please circle one:
District Office          Frank Sparkes         Sybil Crookham        Winfield        Winton Middle


	Date(s) needed:
	Hours of use:

	Program:

	Person in charge:

Attach Diagram if necessary


Estimated Attendance:  Adults __________Children________________
Signature:_____________________Date:______________ Approved_____Disapproved_____




Administrator

Signature:_____________________Date:______________ Approved_____Disapproved_____
M.O.T. Supervisor  
Comments:___________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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